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St. Charles Catholic Church

 Recreation Center User Guidelines

(Revision – Feb. 6, 2007)

The following is a list of the facility use guidelines and procedures for the St. Charles Recreation Center (Center).  It is provided, along with the checklist, as an aid to your use of this facility.  Please read and complete the checklist at the conclusion of your activity in the Recreation Center.

1. Keys: 
Two keys will be provided to you.  One key will open the doors at the southwest corner of St. Charles school, which is the main entrance to the Center.  The other key will open the athletic supply room in the northeast corner of the Center.  The keys are obtained from the parish Business Manager. They should be returned after the season or the event.

2. Doors: 
Entrance to the Center is via the doors at the southwest corner of St. Charles school.  Once inside, the doors may be unlocked using the allen wrench in the fire extinguisher box which is adjacent to the entrance doors.  Please return the allen wrench after using.

3. Lights:    
The main light switch is located in the athletic supply room just to the right of entrance doors.  Make sure lights are off before you leave the Center.
4. Hallways:  
Please do not allow anyone to roam the hallways.  No one is allowed in the office area or classrooms.  You may need to assign a monitor to the 
hallways, lockers, and restrooms.

5. Restrooms:
Two restrooms are located outside the southeast doors of the Center.  Both should be checked for neatness before leaving. The lights in the restrooms are activated by a motion detector so you won’t be able to turn them off.  

6. Locker Rooms:
The locker rooms are located on the East side of the Center.  They are for use of participating team members and coaches only.  Please do not leave valuables in the lockers as St. Charles cannot be responsible for them.

7. Scoreboard:
If requested, the scoreboard is available for use. A St. Charles Athletic                        Assoc. member must be contacted to assist in setting it up.  Please restrict the operation of the scoreboards to responsible individuals.  Scoreboard must be locked up when you are finished.

8. Floor:            
Only participating activity members are allowed on the court.  Any one on the court must be wearing non-marking athletic footwear.  Street shoes with hard soles will cause significant damage to the floor.  If any liquid substance is spilled on the floor, please clean it up immediately.
9. Bleachers:  
If bleachers are needed, staff members will pull them out ahead of time. If bleachers are closed, THEY ARE NOT TO BE CLIMBED ON OR SAT UPON.  No stomping or jumping on the bleachers is allowed.

10. Food:         
NO FOOD or BEVERAGES are allowed in the Center.  They are allowed in the halls or lobby area only.  Water is allowed in the player bench areas only.

11. Smoking:   
Absolutely NO SMOKING is allowed in any part of the building.

12. First Aid:
Each group using the Center should have its own First Aid kit.  For St. Charles teams, First Aid kits are available in the athletic supply room.  A red container is also available in the supply room for blood bourn                        pathogens, disposal of bodily fluids, or blood from an injury.

13. Phone:      
A phone for emergency use only is available in the athletic supply room.

